
 

Guidelines for Post-Tenure Review  
One-Page Summary: TEACHING 

 
Note: These are suggestions only — except where noted, as required by law or policy. You may opt to use narrative or a table 
(where it makes sense, such as publications or presentations). Limit your summary to one page. Focus on the past five years. 
 
 

What to include 
• Introduction. Include your name, the mission area you address in the summary, and an opening sentence that 

states the years of review. Declare whether teaching is your area of excellence; omit the last sentence in the 
example below if it is not. 

Faculty Name, MD, PhD 
Teaching Summary 

This teaching summary is prepared to support my post-tenure review for the years 20XX to 20XX. Teaching is 
my area of excellence. 

• Required information. Address requirements per state law and Indiana University policy BOT-24. These are 
required for all post-tenure reviews, regardless of area of excellence. 
o Teaching workload: Summarize credit-bearing and non-credit-bearing teaching assignments (e.g., courses, 

lectures, rotations). 
o Estimate time spent on instructional assignments and overseeing graduate students. Consider activities such 

as office hours, mentoring, serving on or chairing graduate committees, supervising scholarly projects, etc. 
o Total number of students taught at the graduate and undergraduate levels. 

• Body of scholarship. Summarize scholarship related to teaching and learning, if applicable. This could include: 
o Extramural grant support and/or efforts toward funding (role as PI, Co-PI, or Co-I; total funding; stature of the 

awarding institution; pending or completed grants; submitted, not funded) 
o Number of peer-reviewed, non-peer-reviewed, and/or invited publications or scholarly work 
o Number of first- and senior-authored works 
o Description of stature of journals and other dissemination outlets 
o Commentary on your most significant scholarly works of the past five years 

• Presentations. Summarize invited and peer-reviewed presentations at the local, regional, national or international 
meetings and other dissemination efforts.  

• Recognition. Highlight any local, regional, national or international recognition received for teaching (e.g., Trustees’ 
Teaching Award) 

• Leadership. Summarize leadership roles in educational programs and/or education-related committees, with a 
focus on accomplishments in those roles. 

• Course/curriculum development, innovation. Describe course or curriculum-development efforts and innovations 
in teaching. 

• Efforts to improve. Comment on efforts to improve teaching in response to evaluations of instruction, professional 
development activities, and/or peer review. 


