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Guidelines for Post-Tenure Review
One-Page Summary: SERVICE

Note: These are suggestions only. You may opt to use narrative or a table to summarize some information, such as
extramural awards, publications or presentations. Limit your summary to one page, and focus on the past five years.

What to include

o Introduction. Include your name, the mission area you address in the summary, and an opening sentence that
states the years of review. Declare whether service is your area of excellence; omit the last sentence in the
example below if it is not.

Faculty Name, MD, PhD
Service Summary

This service summary is prepared to support my post-tenure review for the years 20XX to 20XX. Service is my
area of excellence.

e Program development, innovation. Provide a concise summary of the focus of your program development and/or
program innovation and growth efforts, using layperson’s terms to the extent possible.

e Body of scholarship. Summarize your body of scholarship related to service. This could include:
o Extramural grant support and/or efforts toward funding (role as PI, Co-PI, or Co-I; total funding; stature of
the awarding institution; pending or completed grants; submitted, not funded)
Number of peer-reviewed, non-peer-reviewed, and/or invited publications or scholarly work
Number of first- and senior-authored works
Description of stature of journals and other dissemination outlets
Commentary on your most significant scholarly works of the past five years
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o Presentations. Summarize invited and peer-reviewed presentations at the local, regional, national or international
meetings and other dissemination efforts.

e Recognition. Highlight any local, regional, national or international recognition received for your service
contributions.

o Leadership. Summarize administrative leadership roles with a focus on accomplishments in each role.

e Service to the profession. Describe service activities, highlighting elected or appointed leadership roles and other
prominent activities, such as moderating meetings.

e Institutional citizenship. Comment on activities like participating in or leading committees of your department,
school, campus, university or health system.



