IU INDIANAPOLIS CURRICULUM VITAE FORMAT
FOR PROMOTION AND TENURE DOSSIERS

PREAMBLE:  For School of Medicine faculty, entries can be listed in chronological or reverse chronological order, as long as they are consistent throughout.  The faculty’s complete career history must be included. 

The following distinctions should be used:
· * (asterisk) to indicate work in rank
· † (dagger) to indicate work with a student/mentee
· Bold your name in papers and presentations
· Briefly annotate entries to explain the nature and extent of your contribution
· Omit headings that do not apply to your career. If you have additional categories, place them in the most logical area, consistent with this vitae format. 

Adherence to this format and distinctions will foster consistency and facilitate effective and efficient dossier reviews.  The CV is not required to be in tabbed or tabled format as long as all the information is provided in the correct order.


Name and Contact Information


EDUCATION:
POSTDOCTORAL
Institution							Degree				Date Awarded


GRADUATE
Institution							Degree				Date Awarded


UNDERGRADUATE
Institution							Degree				Date Awarded



FURTHER EDUCATION: (Advanced and Specialty Training, Fellowships, Institutes)
Institution							Credential			Date Awarded


APPOINTMENTS:
ACADEMIC (i.e., academic appointments, including academic administrative roles)
Institution							Rank/Title			Inclusive Dates


NON-ACADEMIC (i.e., administrative, hospital or corporate appointments, consultantships)
Institution/Entity						Title				Inclusive Dates


LICENSURE, CERTIFICATION, SPECIALTY BOARD STATUS (as applicable for discipline):
Credential							Number			Inclusive Dates


PROFESSIONAL ORGANIZATION MEMBERSHIPS:
Organization											Inclusive Dates

PROFESSIONAL HONORS AND AWARDS:

TEACHING
Award Name							Granted By			Date Awarded

RESEARCH
Award Name							Granted By			Date Awarded

SERVICE
Award Name							Granted By			Date Awarded

OVERALL/OTHER
Award Name							Granted By			Date Awarded


PROFESSIONAL DEVELOPMENT:
Course/Workshop Title				Provider				Date


LIBRARIAN PERFORMANCE:



TEACHING:

UNDERGRADUATE
Course #			Short Title		Format		Role		Term		Enrollment

GRADUATE
Course #			Short Title		Format		Role		Term		Enrollment

POSTGRADUATE
Course #			Short Title		Format		Role		Term		Enrollment

CONTINUING EDUCATION
Course #			Short Title		Format		Role		Term		Enrollment


MENTORING:

Individual								Role			Inclusive Dates


TEACHING ADMINISTRATION AND CURRICULUM DEVELOPMENT:

GRANTS/FELLOWSHIPS IN TEACHING:

ACTIVE TEACHING GRANTS/FELLOWSHIPS
Title				Granting Agency		Role			% Effort Amount Dates

COMPLETED TEACHING GRANTS/FELLOWSHIPS
Title				Granting Agency		Role			% Effort Amount Dates

PENDING TEACHING GRANTS AND FELLOWSHIPS
Title				Granting Agency		Role			% Effort Amount Dates

SUBMITTED BUT NOT FUNDED TEACHING GRANTS/FELLOWSHIPS
Title				Granting Agency		Role			% Effort Amount Dates


COMPETITIVE/REFEREED PRESENTATIONS – TEACHING:

LOCAL
Title					Organization				Date

REGIONAL
Title					Organization				Date

NATIONAL
Title					Organization				Date

INTERNATIONAL
Title					Organization				Date


INVITED PRESENTATIONS – TEACHING:

LOCAL
Title					Organization				Date

REGIONAL
Title					Organization				Date

NATIONAL
Title					Organization				Date

INTERNATIONAL
Title					Organization				Date


RESEARCH/CREATIVE ACTIVITY:

GRANTS/FELLOWSHIPS IN RESEARCH/CREATIVE ACTIVITY:

ACTIVE RESEARCH GRANTS/FELLOWSHIPS
Title				Granting Agency		Role		% Effort Amount Dates

COMPLETED RESEARCH GRANTS/FELLOWSHIPS
Title				Granting Agency		Role		% Effort Amount Dates

PENDING RESEARCH GRANTS AND FELLOWSHIPS
Title				Granting Agency		Role		% Effort Amount Dates

SUBMITTED BUT NOT FUNDED TEACHING GRANTS/FELLOWSHIPS
Title				Granting Agency		Role		% Effort Amount Dates

COMPETITIVE / REFEREED PRESENTATIONS – RESEARCH / CREATIVE ACTIVITY:

LOCAL
Title					Organization				Date

REGIONAL
Title					Organization				Date

NATIONAL
Title					Organization				Date

INTERNATIONAL
Title					Organization				Date

INVITED PRESENTATIONS – RESEARCH

LOCAL
Title					Organization				Date

REGIONAL
Title					Organization				Date

NATIONAL
Title					Organization				Date

INTERNATIONAL
Title					Organization				Date


SERVICE:

UNIVERSITY SERVICE:

DEPARTMENT
Activity					Role					Inclusive Dates

SCHOOL
Activity					Role					Inclusive Dates

CAMPUS
Activity					Role					Inclusive Dates

UNIVERSITY
Activity					Role					Inclusive Dates

PROFESSIONAL SERVICE:

LOCAL
Organization				Activity					Inclusive Dates

REGIONAL
Organization				Activity					Inclusive Dates

NATIONAL
Organization				Activity					Inclusive Dates

INTERNATIONAL
Organization				Activity					Inclusive Dates


PATIENT CARE/CLINICAL SERVICE:

GRANTS/FELLOWSHIPS IN SERVICE:

ACTIVE SERVICE GRANTS/FELLOWSHIPS
Title			Granting Agency		Role			% Effort Amount Dates

COMPLETED SERVICE GRANTS/FELLOWSHIPS
Title			Granting Agency		Role			% Effort Amount Dates

PENDING SERVICE GRANTS ANS FELLOWSHIPS
Title			Granting Agency		Role			% Effort Amount Dates

SUBMITTED BUT NOT FUNDED SERVICE GRANTS/FELLOWSHIPS
Title			Granting Agency		Role			% Effort Amount Dates
COMPETITIVE / REFEREED PRESENTATIONS – SERVICE:

LOCAL
Organization				Activity					Inclusive Dates

REGIONAL
Organization				Activity					Inclusive Dates

NATIONAL
Organization				Activity					Inclusive Dates

INTERNATIONAL
Organization				Activity					Inclusive Dates


INVITED PRESENTATIONS – SERVICE:

LOCAL
Title 					Organization				Date

REGIONAL
Title 					Organization				Date

NATIONAL
Title 					Organization				Date

INTERNATIONAL
Title 					Organization				Date


PUBLICATIONS:

TEACHING:

Refereed

Non-Refereed



RESEARCH/CREATIVE ACTIVITY:

Refereed

Non-Refereed


SERVICE:

Refereed

Non-Refereed



___________________        _______________________________________________________
(Date)					(Signature of Candidate)
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